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CDTC Services



Child Development 
Permit 

Qualifications



CDTC Permit Processing Role

 CDTC provides technical assistance and pays application and fingerprint 
(Live Scan) processing fees for Child Development Permit applicants

 CDTC does not evaluate transcripts or state if an applicant meets the 
requirement for the applied permit level



Child Development Training 
Consortium (CDTC)
Permit Funding Levels

 First-time Permits at Assistant, Associate Teacher and Teacher

 Permit Renewals at Assistant, Associate Teacher and Teacher

 Permit Upgrades from Assistant, Associate Teacher and Teacher to a higher 
level permit

 Eligible permit applicants are assisted one time each fiscal year,          
August 1st – July 31st, if funding is available

 If an applicant is applying for a level not funded by CDTC, the application 
must be submitted directly to the Commission on Teacher Credentialing 
with the appropriate fee



CDTC Permit Funding

 Permit funding is limited. At such time it is determined that the total 
permit stipend budget will be expended; permits will be processed 
according to the following priorities on a first-come, first-serve basis:
1. Initial (first-time) permits starting with the lowest level permit
2. Permit renewals starting with the lowest level permit
3. Permit upgrades starting with the lowest level eligible permit



Title 5 Regulations
https://govt.westlaw.com/calregs/Browse/Home/California/CaliforniaCodeofRegulations?guid=I94CA4150D48711DEBC02831C6
D6C108E&originationContext=documenttoc&transitionType=Default&contextData=(sc.Default)

 Title 5 regulations are followed by the Commission on Teacher 
Credentialing when evaluating each application

 § 80105. Definitions.

 § 80107. Application Procedure and Date of Issuance of a Permit.

 § 80109. Levels of the Permit.

 § 80110. Child Development Assistant Permit.

 § 80111. Child Development Associate Teacher Permit.

 § 80112. Child Development Teacher Permit.

 § 80113. Child Development Master Teacher Permit.

 § 80114. Child Development Site Supervisor Permit.

 § 80115. Child Development Program Director Permit.

https://govt.westlaw.com/calregs/Browse/Home/California/CaliforniaCodeofRegulations?guid=I94CA4150D48711DEBC02831C6D6C108E&originationContext=documenttoc&transitionType=Default&contextData=(sc.Default)
https://govt.westlaw.com/calregs/Document/I94C9F330D48711DEBC02831C6D6C108E?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)
https://govt.westlaw.com/calregs/Document/I95833110D48711DEBC02831C6D6C108E?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)
https://govt.westlaw.com/calregs/Document/I962CB780D48711DEBC02831C6D6C108E?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)
https://govt.westlaw.com/calregs/Document/I967F4450D48711DEBC02831C6D6C108E?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)
https://govt.westlaw.com/calregs/Document/I976C1550D48711DEBC02831C6D6C108E?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)
https://govt.westlaw.com/calregs/Document/I98427820D48711DEBC02831C6D6C108E?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)
https://govt.westlaw.com/calregs/Document/I9986B7F0D48711DEBC02831C6D6C108E?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)
https://govt.westlaw.com/calregs/Document/I9A5B9420D48711DEBC02831C6D6C108E?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)
https://govt.westlaw.com/calregs/Document/I9B1DD2B0D48711DEBC02831C6D6C108E?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)


Title 5 Regulations as the Child 
Development Permit Matrix



How can the processing time be 
shortened?
 Submitting a complete Child Development Permit Application

 Approximate processing time in the CDTC office is 2 – 3 weeks, if the 
application is complete and funding is available

 Processing time at the Commission on Teacher Credentialing is 
approximately 2 ½ months, providing that no additional background or 
professional fitness review is required

 Total time for processing is approximately 3 months



Child Development Permit Application

 Just like all other hard copy applications to the Commission on Teacher 
Credentialing, CD Permit applicants are required to submit form 41-4

 First time applicants to the Commission are to submit a Request for Live 
Scan Services fingerprint. Live Scan fingerprints for Department of Social 
Services, Community Care Licensing are not accepted by the Commission

 If the applicant has any type of document on file at the Commission, a Live 
Scan fingerprint is not required

 If any of the professional fitness questions are answered with “Yes”, form 
OA-EF must be submitted, even if the information has been disclosed 
previously



Transcripts

 The Commission requires original official transcripts, eTranscripts are not 
accepted by CDTC

 Official transcripts can and should be opened and reviewed, make copies 
prior to submitting application for your records

 If course work is not clearly ECE/CD or degree applicable GE, submit a 
copy of the course description and copy of degree requirements from the 
college catalog

 Courses must be completed at a regionally accredited college, the back 
of the transcripts will provide the accreditation information 

https://www.ctc.ca.gov/credentials/what-does-regional-accreditation-mean

 Foreign transcripts must be evaluated by an agency approved by the 
Commission and a detailed evaluation must be requested Transcripts 
documenting all course work must be submitted when upgrading a permit, 
not just course work completed since the issuance of the initial permit 
http://www.ctc.ca.gov/credentials/leaflets/cl635.pdf

https://www.ctc.ca.gov/credentials/what-does-regional-accreditation-mean
http://www.ctc.ca.gov/credentials/leaflets/cl635.pdf


Course Work

 All course work must be degree-applicable and non-remedial

 ECE/CD course work cannot count towards the GE unit requirement for the 
permit, even though it can towards the degree requirement

 Supervised field experience can count towards the unit requirement of the 
permit or towards the experience requirement, but the course cannot be 
used to meet both requirements

 Courses must be completed with a “C” or better (“pass” and “credit” 
grades meet this requirement) 

 Course work must be a minimum of 3 semester units or 4 quarter units

 If applying under the alternative qualifications, the degree and supervised 
field experience must be posted on transcripts

 GE unit requirement, Math or Science, if Math is difficult, complete a non 
Math based science

 Option 1, Teacher or above, supervised field experience is not required



CDTC Course Work Resources



CDTC Course Work Resources



CDTC Course Work Resources



Alternative Qualifications

 All six levels of the permit have an alternative qualification
 At the Teacher level or above, 3 units of supervised field experience with 

kindergarten or below is required
 If the applicant is using student teaching in kindergarten, an original letter 

on letterhead from the college must be submitted to confirm the 
placement

 Option 2, Teacher alternative qualifications, the degree must be in ECE/CD 
or human development, no other degree will be accepted

 Option 2, Master Teacher and Site Supervisor are the same – Bachelor’s 
degree, any 12 units of ECE/CD, plus 3 units of supervised field experience

 Option 4, Program Director the Master’s degree must be in ECE/CD or 
Human Development



Associate Teacher Renewal

 Associate Teacher can only be renewed one time
 Associate Teacher Renewal is an additional 15 units towards the Teacher permit, 

not professional growth. 
 Remedial course work should not count towards the renewal
 Courses must have been completed after the issuance of the Associate 

Teacher permit, any units completed prior to the issuance date, will not count 
towards the renewal requirement

 If no units were completed, the permit holder cannot renew
 If the renewal requirement is not met, the permit holder has the option to 

downgrade to Assistant, but CDTC will not fund the downgrade
 If the permit holder held the Assistant prior to the Associate Teacher, they must 

renew the Assistant permit with 105 hours of professional growth
 If some units were completed towards renewal, the Commission may or may 

not issue a 1 year extension, CDTC will not fund



CDTC Permit Stipend Request Checklist
All of the CDTC Child Development 
Permit funding applications contain 
a checklist appropriate for the type 
of permit the applicant is applying 
for. Family Child Care providers 
have a different checklist, because 
the documentation of experience is 
different than center based 
applications. 



CDTC Child Development Permit 
Stipend Request 

Name on the CDTC Stipend 
Request should match the name 
on the 41-4. This form is required 
for all permit applications 
submitted to the CDTC.



Common Mistakes 
Form 41-4 Page 1

Always use the most 
current 41-4 available. 
The current 41-4 is 
revised 4/2017.



Common Mistakes 
Form 41-4 Page 1

All fields with an * must be completed. If any of these fields are left blank or are 
incorrect, the application will be returned unprocessed for correction, delaying 
the process time. 

The Commission requires the full legal name of the applicant, the name should 
be consistent throughout the whole application. 



Common Mistakes 
Form 41-4 Page 1

Applicants can complete the form online using the pulldown menu or write in First-
time, Upgrade or Renewal



Common Mistakes 
Form 41-4 Page 1

Applicants can use the pull down menu if completing online or write in the level of 
permit they are applying for. If applying under alternative qualifications, include the 
option that is being applied under. 



Common Mistakes 
Form 41-4 Page 2

Professional Fitness Explanation 
Form OA-EF and supporting 
documents must be submitted 
with all applications if any 
question is marked “Yes”, first-
time, upgrade and renewals.



Common Mistakes 
Form 41-4 Page 5

Page 5 must include a current date, City, County (not 
country), State and Signature. If any of these fields are 
left blank or are incorrect, the application will be 
returned unprocessed for correction, delaying the 
process time. 



Common Mistakes 
Center Based Verification of Experience

Dates of employment/volunteer must be within the 
time frame for the level of permit applying for. The 
Commission reviews this form very thoroughly. Age 
group of children must be included. Only 
experience with kindergarten and below will count 
100% of the time. School-age care programs only 
count 25% towards the experience requirement. 

The requirement is total DAYS, not hours. There is an 
average of 20 working days a month, not 30 or 31.



CDTC Live Scan Fingerprint 
Reimbursement

An original receipt is required for 
reimbursement. If a copy of the 41-LS is 
submitted as the receipt, the copy must 
include an original signature. Money 
order receipts are not an acceptable 
receipt.



Professional Growth
 Assistant, Teacher and above is renewed with 105 hours of professional growth

 Permit holder cannot renew without an advisor

 A permit holder cannot be their own advisor

 It is the responsibility of the permit holder to find an advisor

 Hours must be completed from a minimum of 2 different categories

 An advisor does not have to be listed on the CDTC web site or complete a training 
before advising

 Minimum requirement to become an advisor is Teacher level permit, with 3 years of 
experience or a director of a title 22 program for 5 years

 Advisor does not have to hold a higher level permit than the permit holder they are 
advising

 Page 5 – “Routine planning and extracurricular activities that are considered part of 
your regular employment expectations should not be included in your credential 
renewal goals or used as activities.”

 Professional growth during paid time can count, but the training must be optional to 
attend, not a required training



Recommendations Relating to Permit 
Renewal
 PG requirements more intentional by tying to ongoing development of 

adopted set competencies

 Aligning with local QRIS participation 

 Desired Results Development Profile – DRDP

 CA Preschool Learning Foundations

 CA Preschool Curriculum Frameworks



Proposed Revisions to the 
Child Development 

Permit



Early Childhood Education
Commission on Teacher Credentialing
 http://www.ctc.ca.gov/educator-prep/early-care.html

 Review the above link to follow the progress of the proposed revisions to 
the Child Development Permit Matrix

 Review the September 23, 2016 meeting agenda item 2E, this document 
provides a good overview of current requirements and proposed changes

 At this time, there are no new changes to the current Child Development 
Permit

 Any change grandfathers in those with existing permits and would likely 
take at least a year for implementing regulations

http://www.ctc.ca.gov/educator-prep/early-care.html


CD Permit Advisory Panel Proposed 
Recommendations 

Assistant
-Assistant – Eliminate this level



CD Permit Advisory Panel Proposed 
Recommendations 

Associate Teacher 
-Assist in instruction under the supervision of a Teacher permit or higher

-12 units ECE/CD, including core, Associate Teachers serving birth to 3 shall 
have 3 units specific to infants and toddlers

-50 days of 3+ hour per day within the last 2 years; or 50 hours of supervised 
clinical practice

-NO LIMIT OF THE NUMBER OF TIMES THE PERMIT CAN BE RENEWED. Complete 
105 hours of PG, with at least 21 hours per year, of professional growth activities 
aligned with adopted competencies



CD Permit Advisory Panel Proposed 
Recommendations 

Teacher
-Teachers serving birth to 3 shall have 3 units specific to infants and toddlers

-Option 1 – Associate degree (AA/AS/AS-T) in ECE/CD or comparable degree 
in ECE/CD that includes 60 semester units

-Option 2 – 40 semester units (including 24 units ECE/CD, plus 16 GE units for 
initial permit. Renewal requires meeting Option 1 within the 1st renewal period, 
or completing 20 additional units towards a baccalaureate degree

-Both options coursework related to the full development range: 
Infant/toddler, preschool and school age



CD Permit Advisory Panel Proposed 
Recommendations 

Teacher – continued
-210 hours of clinical experience to include a minimum number of hours 
student teaching for both options

-Complete 105 hours, with at least 21hours per year, of PG activities aligned 
with the adopted competencies, including units toward a baccalaureate 
degree, if not already completed



CD Permit Advisory Panel Proposed 
Recommendations 

Teaching Specialist
-Change Master Teacher to Teaching Specialist with an option to allow an 
added Administrator authorization to serve as Site Supervisor

-Revise authorization to reflect coaching support related to quality 
improvement and a Teaching Specialist serving ages birth to 3 shall have 
coursework specific to development and care of infants and toddlers

-Option 1 - Baccalaureate degree in ECE/CD

-Option 2 – Baccalaureate degree in any discipline with 36 semester units of 
ECE/CD; including 18 semester units of upper division coursework



CD Permit Advisory Panel Proposed 
Recommendations 

Teaching Specialist (continued)
-Require both options: coursework related to the full development range: 
Infant/toddler, preschool and school age; 2 semester units of adult supervision; 
and 6 semester units in a concentration area

-2 years experience while holding a Child Development Teacher Permit

- Complete 105 hours, with at least 21hours per year, of PG activities aligned 
with the adopted competencies



CD Permit Advisory Panel Proposed 
Recommendations 

Program Administrator
-Revise authorization to reflect coaching support related to quality 
improvement and a Teaching Specialist serving ages birth to 3 shall have 
coursework specific to development and care of infants and toddlers

-Option 1 – Baccalaureate degree or higher with 15 semester units of 
management/administration/supervision/leadership/policy including 6 
administrative units, 2 adult supervision units and 24 semester units of ECE/CD 
including coursework related to serving infants and toddlers



CD Permit Advisory Panel Proposed 
Recommendations 

Program Administrator (continued)

-Option 2 – Posses an Administrative Services credential with 12 semester units 
in ECE/CD and 3 semester units of supervised field experience in an ECE setting

-Option 3 – Posses a Multiple Subject teaching credential with units and field 
experience as listed in Option 2, with 12 semester units that include 
specification of areas of competency needed for ECE/CD and 6 semester 
units of administration

-Option 4 – Posses a master’s degree in ECE/CD or Child/Human Development 
that includes 15 semester units of 
management/administration/supervision/leadership/policy including 6 
administrative units, 2 adult supervision units



CD Permit Advisory Panel Proposed 
Recommendations 

Program Administrator (continued)
-5 years experience as a teacher of ages birth to 12

- Complete 105 hours, with at least 21hours per year, of PG activities aligned 
with the adopted competencies



CD Permit Advisory Panel Proposed 
Recommendations 

 Permit holders under the current regulations would be 
grandfathered in, but if a permit was to expire or a 
permit holder wanted to upgrade, they would have to 
apply under the new requirements

 It is important to remember, so far, all recommendations 
are proposed!

 If any recommendations do move forward for approval, 
the implementation may not be until the end of 2018 or 
2019



Questions or Comments?

 Child Development Training Consortium

Web Site – www.childdevelopment.org

Main Line – 209 572-6080

Cindy Lovett – email: lovettc@yosemite.edu

Direct phone: 209 548-5728

The Child Development Training Consortium is funded by: California Department of Education, Early Education and Support Division

http://www.childdevelopment.org/
mailto:lovettc@yosemite.edu
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